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Forest Park

EVENT APPLICATION FORM




Please complete this Event Application Form for events which use the Formal Walk Trails or Formal Mountain Bike Trails, and return by email to boyd@mourneforests.com 

Section 1 – to be completed by all applicants
Section 2 – to be completed by all Annual Calendar Applicants i.e. Commercial, Club and Charity/ Voluntary / Community Event with more than 20 participants 
SECTION 1

Applicants Details 

	Organisation  
	

	Main Contact Name
	

	Address
	

	Telephone Landline
	

	Telephone Mobile 
	

	Email Address
	


Event Details 

	Proposed Name of Event
	

	Event Type (Please delete as appropriate*)  

	Trails required
	Mountain Bike trails/Walk trails/Mixed event*

	Commercial
	Yes / No*

	Club
	Yes / No*

	Charity / Voluntary / Community Event  - 51+ participants
	 Yes / No*    

	Charity / Voluntary / Community Event  - 20- 50 participants
	Yes / No*

	Exceptional 
	Yes / No*

	

	Date of Proposed Event  (Preferred Date)
	

	Other Dates (If preferred date unavailable)
	

	Estimated Number of Participants
Estimated Numbers Spectators 
	


	Description of Event
	

	Will the event require the trails or sections of the trails to be closed at any time?

	If yes, please provide details of sections requiring closure: 


	Will you require to use temporary informal trails or forest roads which are not part of the official trail system?

N.B. Only in exceptional circumstances will permission be given for events to use temporary informal trails.


	 YES /NO * delete as appropriate 

Please include detailed plans of any required trails on a base map with this application.



SECTION 2 : Assessment Criteria – Mountain Bike and Walk Events for inclusion in Annual Calendar
The Assessment Panel will use the following criteria to assess the Event Application Form.  

· Organisations expertise in organising and managing events – 40 marks

· Organisations expertise in Health and Safety – 20 marks

· Benefits of event – 20 marks

· Environmental impact of event – 20 marks

Events must score in excess of 60 to be accepted and a ranking system may be used if oversubscribed.

Questions will be scored as follows - 

	Assessment
	Score

	Excellent
	5

	Good
	4

	Satisfactory
	3

	Limited
	2

	Poor
	1

	Unacceptable
	0


Question 1 – Organisations expertise in organising and managing events – total mark 40

No more than 2 A4 pages will be assessed. 
1.1 Please summarise your organisations expertise in organising and managing events – this will be scored out of 5 inline with the scoring indicators shown above and multiplied by 4 to give a total score out of 20.

1.2  
Please provide 1 example from within the last 5 years of organising and managing a similar event – this will be scored out of 5 inline with the scoring indicators shown above and multiplied by 4 to give a total score out of 20.
	


Question 2 - Organisations expertise in event Health and Safety – total mark 20

No more than 1 A4 pages will be assessed. 
Please describe your organisations expertise in managing the health and safety of competitors, spectators and other forest users. e.g. completion of risk assessment, use of St Johns, trained marshalls, first aiders etc.
This will be scored out of 5 inline with the scoring indicators shown above and multiplied by 4 to give a total score out of 20.
	


Question 3 - Benefits of event – total mark 20

No more than 1 A4 page will be assessed.
Please describe the benefits of your event.  These should include economic benefits e.g. spend in local economy and social benefits e.g. health benefits or increased participation in sport.

Please note – in order to monitor the benefits of the event, event organisers must request feedback from participants via an online survey. This is a condition of the Event Licence being issued.  More information is contained in the Events Policy Sections 3.3 and 4.3.

This will be scored out of 5 inline with the scoring indicators shown above and multiplied by 4 to give a total score out of 20.
	


Question 4 – Environmental impact of event – total mark 20
No more than 1 A4 page will be assessed.
Please describe how you will ensure that your event will not cause an unacceptable impact to the natural and built environment of the forests.  e.g. use of tape to mark the route rather than spray paint, any informal trails not used prior to the event and put beyond use after the event, staying away from scheduled monuments such as the Moorish Tower etc.

This will be scored out of 5 inline with the scoring indicators shown above and multiplied by 4 to give a total score out of 20.
	


Declaration:

I confirm that the information provided in this Application Form is to my knowledge accurate and up to date.

I understand this is the first phase of a two stage process.

If this Application is successful the Recreation Officer will contact me to discuss the next steps including any conditions to my proposed event taking place.

The second phase will involve the submission of a detailed Event Management Plan.
	Name:


	

	Signed:

	

	Name of organisation:


	

	Date:
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